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Welcome to the Shields Valley Public Schools!

This handbook has been developed in response to common questions received from parents and students.
On the following pages you will find important information regarding school policies and procedures such
as schedules, rules, recommendations, and other information useful in planning.

As a district, the Shields Valley Public Schools believes that a quality education is best achieved through a
family-school partnership where children, parents, and staff work together to enable each student to reach
his/her maximum potential.  With that in mind, we encourage you to read this handbook carefully and to
keep it handy for future reference.  Furthermore, we welcome your input concerning our educational
programs and encourage you to call or visit should questions or concerns arise.

Please remember that this document is for your convenience and does not constitute comprehensive
Administrative or Board Policy.  Revisions of this book may be made on an on-going basis and the district
reserves the right to address any question or problem in the most appropriate manner at the time of
occurrence.

Shields Valley Public Schools
Board of Trustees
Cleve Swandal (Board Chair)
Rex Ternan (Vice-Chair)
Jonathan Croston
Nick Jerke
Graham Gilmour
Rhonda Lahaye, Clerk
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Administration
Dan Johnston, Superintendent/Elem. Principal
Greg Sager, JH/HS Principal

How to Appropriately Communicate with School Officials
Shields Valley Schools

Parents are often discouraged when they attempt to communicate with administrators and school board
members and are sent back to building-based officials in order to resolve a problem their child may be
experiencing in school. To prevent that frustration, parents can become informed about the "chain of
command," or where to begin the communication sequence regarding their problem or concern.

Many parent and community questions are easily and completely answered by communicating directly with the
educator in charge of  the class or program. Each situation should first be addressed at whatever level the initial
action was taken with appeals moving on to the next level on the chain of  command.

1. On Matters Involving Instruction/Curriculum
a. Classroom Teacher
b. Principal
c. Superintendent
d. Board of  Education

2. On Matters Involving Athletics
a. Coach (Meeting should be set up. Coaches should not be approached during or immediately after a game.)
b. Athletic Director
c. Superintendent
d. Board of  Education

3. On Matters Involving Student Discipline
a. Classroom Teacher
b. Principal
c. Superintendent
d. Board of  Education

5. On Matters Involving Transportation
a. Bus Driver
b. Transportation Director
c. Superintendent
d. Board of  Education
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Shields Valley Public Schools
Elementary School Staff

2022-2023

Shields Valley Elementary
P.O. Box 131
Wilsall, MT 59086
(406) 578-2535
(406) 578-2176 FAX

Superintendent/Principal Dan Johnston
Secretary Stacy Mills
Clerk Rhonda Lahaye
Kindergarten Debbie Johnston
1st Grade Kelsi Vincent
2nd Grade Theresa Watts
3rd Grade Courtney Vaughan
4th Grade Rachelle Swandal
5th Grade Kristin Long
6th Grade Shannon Baukol
Guidance Counselor Dale Dominick
Kst – 6th Music/Band Mark Mills
P.E. Zach Sutton
Resource Tess Thomas
Paraprofessional Adrienne Hinton
Paraprofessional TBD
Title I Jeni Sager
Title I Paraprofessional Annie Martell
Librarian Mandy Johnstone
Art Shannon Bilbao
Head Cook Julie Ward
Assistant Cook Kyla Levings
Maintenance Mitch Marx
Custodian Sandra Kerby
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Shields Valley Public Schools
K-6 Student/Parent Handbook

2022-2023

Absences

Parents must notify the school office when children are absent.  All student absences and tardies
must be reported to the office by a parent or guardian by 10:00 each morning, or by 1:30 P.M. for
absences in the afternoon.  Your child’s attendance will be marked as unexcused absence or tardy
until proper notice is given. Please notify the office even if you have notified the teacher.  This is
the best way to avoid confusion and misunderstanding. A phone call to the front office is the best
way to inform us of your child’s attendance.
Advance Make-Up Work

Students who know in advance that they will be absent for an extended period of time may
complete assignments in advance and turn them in to their respective teacher(s).  The procedure
that we use to benefit both the child and teacher is to have the advance make-up work ready for the
child by the Monday (or first day of that school week) of the week before the child would miss.
For example, if your child would be missing the second week of a month, then the teacher would
have the advance make-up work ready for your child on the Monday of the first week of that
month.  This would give your child that week to work on any assignments they would be missing.
As always, when your child returns, they will have one day for each missed day to turn in their
completed work (if your child is absent for 3 days, they would have 3 days upon returning to turn in
completed work).  The schedule for returning completed work can be adjusted (more days if
needed) at the discretion of the classroom teacher.  Please give the classroom teacher plenty of
advance notice of these situations (if possible) so they can start to plan ahead and get the make-up
work put together.

Athletics

All elementary students who participate in school sponsored athletics will be required to purchase
an activities ticket.

Attendance

The general welfare of all students is best served by regular attendance.  Research has found that
regular attendance is the single most important factor in a student’s success at school. However, to
insure the overall health of the students and staff in our school:

Students must be kept home if:
1. They have symptoms consistent with the COVID-19 checklist.

a. Fever or chills,Cough, Shortness of breath or difficulty
breathing,Fatigue,Muscle or body aches,Headache, New loss
of taste or smell, Sore throat, Congestion or runny nose,
Nausea or vomiting,Diarrhea.

b. They have been exposed to a positive case of Covid-19.
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The ONLY absences NOT used in calculating the attendance record are:

1. Those that occur due to school-sponsored activities, since these are considered an
equivalent educational experience.  These exemptions apply to students

participating in sports events, music related events, academic field trips, and
others deemed co-curricular.

2. Bereavement in the immediate family (grandfather, grandmother, father,
mother, sister, brother, or immediate relatives).  Extended bereavements
may be reviewed by an Attendance Board on a per-case basis.

3. Subpoenas to appear in court or court-ordered appearances, and/or out-of-
district placements for special services.

4. Illness or hospitalization due to COVID-19 verified by a doctor's statement.

To encourage school attendance at the elementary level while still allowing for illness, we have
developed a three-tier attendance award system:

1. Perfect attendance is designated as attending 152 days, without having started school
after 10:00 a.m. from the first day of school in the fall to the last day of school in the spring.

2. Excellent attendance is designated as attending 150 to 151.5 days with the same time
criterion as expressed in perfect attendance.

3. Good attendance is designated as attending 147 to 149.5 days with the same time
criterion as expressed in perfect attendance.

Awards for the respective attendance categories are given to students during the spring elementary
awards ceremonies.

Birth Certificates

All new students, transfer students, and incoming kindergarteners must provide the school with an
official copy of their birth certificate.  No student will be allowed to commence attendance until
this requirement is met.

Birthdays

Student birthdays are often celebrated at school.  Parents wishing to send treats, etc., should contact
their child’s teacher to make prior arrangements.  To avoid hurt feelings, invitations handed out at
school for birthday parties to be held in homes must be extended to all children in the class.
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Bus Transportation

Shields Valley students who reside at a distance greater than walking distance to school are
assigned a bus route that provides service to where they live.  Students transported by school bus
must ride their assigned buses daily to and from school and meet their buses at their designated
stops.  Parents are responsible for having students at bus stops on time.
If a student wishes not to ride the bus home at the end of the day, he/she must bring a written note
from a parent to the classroom teacher.  Or, should conditions change during the day so that a
student would not ride the bus that day, a parent must contact the main office, preferably before
2:45 P.M., in order to deliver the message to the student.  Note: If someone other than the
parent/guardian intends to pick up the student, that information must be included in the note or call.

If a student wishes to participate in a weekly after-school activity such as Scouts, 4-H, piano
lessons, etc., a one-time note may be written giving the student permission to attend that activity
and not ride the bus.  This note will be kept on file in the office and is sufficient permission for that
activity for the entire school year.  However, if the student wishes to not ride the bus to go to
another place other than the activity specified in the note on file, the parent must write a separate
note giving permission for the new activity.

In the event of an emergency such as an illness where a parent is hospitalized, or a death in the
immediate family, a student may ride another bus provided that the principal and/or transportation
supervisor has granted permission and that all school personnel are informed.

At times transportation on the school bus may be provided for out-of-district activities such as field
trips.  At such times, students will be required to return a permission form that must be completed
and signed by parents and returned to school before the trip is taken. All students who use the
school bus transportation must abide by the following rules of bus conduct

1. Pushing, fighting, throwing snowballs, or "horse play" while waiting to board a bus is not
permitted.
2. Students must remain behind the curb and wait until the approaching bus comes to a
complete stop before attempting to board.
3.  Students may never walk between two parked buses or run along the side of a moving
bus.
4. Students must be seated at all times when riding a moving bus.  Throwing objects, loud
or boisterous conduct, or any other activity that may distract the bus driver is not permitted.
5. The bus driver/contractor may adjust/add rules as needed.

Any disciplinary incidents on the bus will be handled by the bus driver/contractor with the building
principal involved as needed.  The bus contractor in conjunction with the building principal will
determine appropriate disciplinary action.

Change of Address/Telephone

Parents are requested to contact the school office immediately should a change of address and/or
telephone number occur during the year.  (See also “Emergencies.”)
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Cheating

Cheating is a serious compromise to the integrity of the educational process and will not be
tolerated.  If cheating is discovered the student's work will be confiscated, any credit received may
be nullified, and parents will be contacted.

Class Parties

There are three planned times for parties in the elementary schools: Halloween, Christmas, and
Valentine's Day.  The classroom teacher typically determines class party activities and times and
sends home information regarding them at those times.  Parents are usually asked to send a treat for
one of the parties or invited to help out.  If you are interested in assisting with class parties, please
indicate on the “Parent Volunteer Form” which will be sent home with your child on the first day of
school.  (See also “Parent Volunteers.”)

Daily Schedule

To provide for the best supervision of children, elementary students are not permitted to stay in the
school buildings before the morning bell at 7:55.  In the case of acclimate weather, students will be
brought inside until school starts. Upon arriving at school, students obtain a pass from the duty
teacher to drop off their backpacks and then return outside until the bell rings.   Because there is no
adult supervision on the playground before 7:30 a.m., please do not allow children to arrive at
school earlier than that time.  Students have until 8:00 a.m. to report to their classes before being
counted tardy.

School dismisses at 4:00 p.m.  Please note that unattended children are not permitted in the building
after school.  This policy is for the children's safety.
Destruction of Property

Our schools and school equipment are public property.  Willfully damaging or destroying this
property is cause for immediate suspension and possible expulsion.  Furthermore, the school
district requires that vandal damage be paid for before a student is allowed to return to class.

Likewise, students are expected to pay for any loss of books and equipment as well as unusual wear
and tear on such items.  The amount of compensation shall be left to the discretion of the teacher
and/or principal.  If a student accidentally causes damage, it should be reported to a teacher
immediately so that the damage is not misconstrued as vandalism.

Discipline

The business of school is learning and sometimes there are individual students who interrupt
learning in the classroom by disruptive behavior.  One of the most important lessons education
offers is discipline.  While it does not appear as a subject, it underlies the whole educational
structure.  It is the key to good and proper consideration for other people.
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Teachers have primary responsibility and authority for the maintenance of discipline in the
classroom, in the school buildings, and on the school grounds.  They may use such reasonable
measures as may be necessary to maintain control in these locations.  Teachers are expected to
make every effort to take care of discipline themselves without referral to the office.  However, if
problems occur repeatedly, or if any single incident of a more serious nature occurs, students may
be referred to the office.  Disciplinary measures may include, but are not limited to:

In-School Suspension
Any infraction, major or minor, may cause a student to be placed on in-school suspension.
An in-school suspension will not count as an unexcused absence.  A student on in-school
suspension reports to the principal's office each day of the suspension immediately upon
arrival on school property.  The student is excluded from participating in all extracurricular
activities or functions during the suspension time, except practice sessions.  Students may
not be allowed to participate in extracurricular activities or functions during the week of
their suspension or assume a position that associates them as members of the activity.  The
term "week" means a period of four school days from the first day of the suspension.
Students may be suspended in school for up to five days.  Students receive credit for work
done during in-school suspension, but it must be completed as assigned and must be handed
in no later than 8:00 a.m. on the date following the suspension unless a prior arrangement
with the teacher has been made.

Out-of-School Suspension
Students may be suspended out of school for severe or repeated misconduct at the discretion
of the administration.  Students suspended out of school are prohibited to come on school
property at any time during the suspension.  A student who is suspended out of school will
be excluded from participation in all extracurricular activities or functions during the
suspension time, including practices.

Students who are suspended out of school will not be allowed to participate in
extracurricular activities or functions during the week of their suspension or in any way
assume a position that associates them as members of the activity.  The term "week" means
a period of four school days from the first day of the suspension.  Students who are absent
as a result of an out-of-school suspension will still be required to make up missed work.

Long-Term Suspension
A long-term suspension is one that exceeds ten school days in duration and may extend
through the balance of the school year.  If the violation occurs in the final quarter of the
school year, the suspension may extend through the first semester of the following year.
Long-term student removal from school shall be for good cause.

Expulsion
Expulsion is the exclusion of a student from school for an indefinite period of time, in
excess of that amount of time imposed in a long-term suspension.  The purpose of expulsion
is to protect the educational atmosphere and to provide for the rights and general safety of
all persons.

Detention
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For minor infractions of school rules or regulations, or for minor misconduct, students may
be detained after school.  Detentions vary in length from 15 to 60 minutes depending on the
infraction and/or number of occurrences and are served on the day following the infraction.
In cases of after-school detention, parents are notified prior to the student serving the
detention and a detention form is mailed home.  Detentions are not scheduled at the
convenience of the student and may result in missed activities or practice, etc.  If the student
misses an assigned detention, his/her detention time is doubled the following day.  If a
second detention is missed, the student is placed on in-school suspension for the following
day.  Students detained after school are under the supervision of the staff member or
designee.

Dress Code

Parents, as well as students, are expected to assume the responsibility for children wearing
appropriate apparel at school.  When a student’s dress interferes with the education, health, or
safety of themselves or other students, that student’s manner of dress will be restricted and his/her
parents contacted.  Besides reducing distractions to the educational process, a well-groomed,
appropriately dressed student is more likely to be accepted by his/her peers.  With these things in
mind, the school district has adopted the following guidelines for student dress:

1.  Students must be neat and clean.
2.  Shoes must be worn in school at all times.
4.  Halter tops, tank tops (less than 2” wide) without another shirt, low cut tops, racerbacks,
or apparel that exposes the midriff are not allowed.
5. Shorts are permitted year round.  Please do not send your child in shorts if the weather is
bad or the temperature is low, as they go outside for recess on most occasions.  Shorts and
skirts must be of good quality with no holes or tears, and must be at least mid-thigh in
length.  Gym shorts or spandex shorts are not allowed at any time.
6. Skirts, “skorts,” and acceptable long pants are permitted year round.

The Board of Trustees authorizes the district administration to determine acceptable wear.  If an
administrator feels a shirt is obscene or offensive, for example, the student may be asked to turn the
shirt inside out or go home and change.  Likewise, the principal may grant exceptions to the above
guidelines on a per-case basis.

Drug and Alcohol Policy

It is the belief of the Board of Trustees that every student has the right to an education without
disruption and a corresponding responsibility not to deny this right to any other student.  Because
substance abuse interferes with this right, it is the intent of the Board of Trustees to keep the
schools as free as possible from narcotics, drugs, alcohol, and other intoxicants.

All students are prohibited from using the following or being in the possession of the following at
any time on school property:

1. Tobacco products
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2. Alcoholic beverages
3. Narcotics
4. Other mood altering substances.

Every effort will be made by classroom teachers to educate students to the dangers of substance
abuse.  However, parents are reminded that as role models, they are the primary teachers of their
children. As such, they teach much more by their actions than we, as educators, could hope to teach
in our classrooms.  (See also “Rules for Student Conduct.”)

Emergencies

It is important that the school be able to contact parents in case of illness, emergency, or accident.
Therefore, school records must include current home phone numbers, the phone number of a
designated relative or neighbor, and numbers where parents may be reached at work.  Please notify
the school of any changes in address and/or phone numbers to keep the records current.

Family Night

Due to uncontrollable circumstances or with school board approval, there may be school activities
on Wednesday evenings (ex. – host school scheduling; MEA/MFT conference; and post-season
play-in games).  Every attempt will be made to ensure activities are concluded by 6:00 pm so that
students will be free to attend family activities.  No students will be allowed in the schools or gyms
after 6:00 pm on Wednesdays unless they are in the building as part of a community-sponsored or
family activity.

Field Trips

Field trips are positive educational experiences and are encouraged by the school.  Classroom
teachers typically arrange field trips and send home information regarding them when they are
scheduled.  Parents are notified of all field trips as a permission form signed by a parent or legal
guardian is required before a student may participate.  (See also “Bus Transportation.”)

Gum and Candy

Gum and candy are not permitted in the elementary school unless otherwise stated by a teacher.

Illness

Although in general we encourage consistent attendance, we recognize the threat of spreading
illness through children who are sick at school. Students must be kept home if:

● They have symptoms consistent with the COVID-19 checklist.
Fever or chills,Cough, Shortness of breath or difficulty breathing,Fatigue,Muscle or
body aches,Headache, New loss of taste or smell, Sore throat, Congestion or runny
nose, Nausea or vomiting,Diarrhea.

● They have been exposed to a positive case of Covid-19.
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If a child becomes ill while at school, a parent will be notified to come and pick him/her up.

Immunizations

State law requires that every student who is admitted to public school must have evidence of a
successful vaccination for diphtheria, tetanus, whooping cough, and polio; as well as a measles,
mumps, and rubella vaccination (MMR).  No person may enroll in a Montana school or allowed to
commence attendance unless he/she meets the requirements of this law, including transfer students.

All students entering kindergarten are required to have the above minimal vaccinations for MMR,
polio and Dtap – AND incoming kindergarten children are required to have proof of two
varicella (chickenpox) vaccinations (see following sheet for minimal requirements). All
students entering grades 7-12 must also provide proof of a Tdap (Tetanus, diphtheria, and pertussis
– whooping cough) vaccine.

At one time Montana law allowed a 30-day grace period for the transfer of records for students
entering or transferring to school, however, this provision has been removed from the law.  If a
student transfers from one school district to another, a photocopy of immunization records shall be
made by the school of origin and provided to the student who is transferring.  The school district to
which the student transferred may accept the photocopy as evidence of immunization.  However,
within 30 days after the transferring pupil ceases to attend the school of origin, the school district to
which the student is transferring must receive the original immunization records for that pupil.

A summary of changes made in the Montana Immunization law is as follows:

1. Immunization documentation of protection against all required immunizations from a
licensed provider.  These include polio, tetanus, diphtheria, pertussis, measles, mumps, and
rubella. Incoming kindergarten students must provide proof of two (2) varicella

(chickenpox) vaccinations with above required vaccines.  Prior to entering the 7th grade, a
student must receive a dose of Tdap (Tetanus, diphtheria, pertussis) booster.

2. The religious exemption is still allowed but must be reasserted annually by affidavit.  A
form has been developed that can be used by students who will enter school with a religious
exemption.  The religious exemption can only be claimed if immunization is contrary to the
religious tenets and practices of the signer.  The person who signs the affidavit, which must
be notarized, will be the parent, guardian, or adult who has responsibility for the care and
custody of the person seeking to attend school.  The statement must be maintained as part of
the person's immunization records.  A person who falsely claims a religious exemption is
subject to the penalty for false swearing.

3.  If the physical condition of a student is such that a required immunization(s) would
endanger the child’s health, a Medical Exemption can be completed.  The completed form
must be signed by a licensed physician indicating the specific nature of the medical
condition as to why the immunization(s) cannot be completed.
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For your convenience, a "Recommended Immunization Schedule" has been included at the back of
this handbook.

Injury

In the event of injury at school, a member of the school staff will care for students temporarily.
School personnel will render basic first aid treatment only.  If emergency medical treatment is
necessary, the parents will be contacted.  If parents are not available the student will be taken to an
emergency room at the hospital.

Internet Use/Policy

All students are required to read and sign an “Internet User Agreement Form” which will be sent
home with students for their parents(s)/guardian(s) to also read and sign.  Students must return this
form to the school before they have access to the school’s network/internet system.  When online,
students will only access sites consistent with educational objectives and will not use the
network/internet inappropriately at any time.  Only work related to school is to be stored in your
personal network folder or classroom computer.

Acceptable Use:
The definition of “Acceptable Use” of the network/internet is activities consistent with the
educational objectives of the Shields Valley School District, specifically those in support of
education and/or educationally relevant research.

Inappropriate Use:
Users will not use the district network or internet to:

1. Purchase goods, solicit sales, or conduct business.  Users shall not set up web
pages to advertise or sell a service.

2. Transmit or receive information containing obscene, violent, abusive, sexually
explicit, inappropriate, or threatening language and/or images, including music,
video games, or other content deemed educationally inappropriate.

3. Plagiarize, share, or transfer educational content, materials, property or
passwords of others. Unauthorized access including “hacking” and any unlawful
activity is prohibited.

4. Participate in cyberbullying of any kind during school or outside of school.

Discipline:
The use of the network/internet is a privilege, and is not a right.  Violation of district policy
and rules will result in loss of access to the district computer system.

1st infraction: Removal from the computer network for 20 school days.

2nd Infraction: Removal from the computer network for 90 school days.
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Additional disciplinary action may be determined at building level in keeping with
existing procedures including parent notification, detention, or suspension from
school and school-related activities.  It may result in legal action and/or prosecution.

Network Etiquette:
Network/Internet users will abide by accepted standards of network etiquette.  These
include but are not limited to the following:

● Polite interchanges/messages –
Supervised e-mail and chat rooms will be allowed only when required for
school-related communication and collaboration; e.g.: Montana Digital Academy.
Students will not be allowed access to public or unregulated chat rooms.  Users are
responsible for e-mail they send and for contacts made.

● Using appropriate language
● Respecting and safeguarding secrecy of personal information of students and staff
● Assuming that all communications and information accessible via the network are

the private property of the author(s)

Security:
Network/Internet users are required to notify school personnel if they discover a security
problem on the internet or network. This includes not opening or distributing infected files
or programs and not opening files or programs of unknown origin.  If you feel a device is
infected with a virus, please alert your teacher.  Do not attempt to remove it yourself.  Users
will not demonstrate a security problem to other users or logon using another student or
staff member’s name or account.  Student users attempting to logon to the network/internet
as a system administrator, faculty member, or those identified as security risks will lose
privileges.

Vandalism:
“Vandalism” is a malicious attempt to harm or destroy the data of another user or of the
network/internet.  Vandalism will result in cancellation of privileges.  Monetary
reimbursement may be expected.  To prevent damage to equipment, foods and
drinks/liquids are not to be in the same area as any electronic technology.

Internet/Network Safety:
Students will be given a new secure network logon username and password at the beginning
of each school year.  If the student feels their account password is known or they are having
logon problems, please let a teacher know so that it can be changed.  Users are not to share
their account password or leave a computer unattended that they are logged on.  Students
will sit so that staff can visually monitor what they are doing at all times during use of the
network/internet.  Students will not have expectations of privacy on district computer
systems. Staff will always supervise students during all computer activities!

Shields Valley provides a licensed SonicWall filter to prevent access to inappropriate sites
that are obscene, contain pornography, or are harmful to minors in compliance with the
Children’s Internet Protection Act (CIPA).  The filter is updated on a regular basis, but it
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must be understood that it does not always block everything.  As with other media, some
internet material is unsuitable for students.  The school will take all reasonable precautions
to ensure that users access only appropriate material.  Due to the international scale and
linked nature of Internet content, it is not always possible to guarantee that unsuitable
material will never appear on a school computer.  The school cannot accept liability for the
material accessed or any consequences of Internet access.

Shields Valley Schools will monitor and enforce adherence to this Acceptable Use Policy
(AUP) following CIPA requirements.  Shields Valley Schools will not be responsible for
damage or harm to persons, files, data, or hardware.  While the Shields Valley School
District employs filtering and other safety and security mechanisms, and attempts to ensure
their proper function, it makes no guarantees as to their effectiveness.  Shields Valley
Schools will not be responsible, financially or otherwise, for unauthorized transactions
conducted over the school network.

Social Networking & Cyberbullying Instruction
Students will receive instruction and verbal reminders on Internet safety throughout all
grade levels every year.  The age limit to social media accounts is 14, so appropriate online
behavior and social media usage instruction will begin in junior high.  These instructions
will include interacting with other individuals on social networking sites and in chat rooms,
cyberbullying awareness and response, and the dangers and consequences of harmful
activities.  Students will be taught what is acceptable and what is not acceptable and given
clear objectives for Internet use.  Internet access will be planned to enrich and extend
learning activities.  Students will be guided in on-line activities that will support the
learning outcomes planned for the student’s age and maturity.  Students will be educated in
the effective use of the Internet in research including the skills of knowledge location and
retrieval.

Shields Valley staff will be provided social media and cyberbullying training and guidelines
to handle if – or when – students abuse social media privileges.  Yearly Internet Safety
Classes for elementary classes will be included in the guidance counselor’s as well as
individual classroom curriculum.  Junior High and High School students will receive yearly
instruction in their business, social studies, health, life skills and possibly other class
curriculums as part of integrating technology into the classrooms.  Special speakers may be
introduced to cover these topics as well.

Students are to be safe, appropriate, careful, and kind; they are not to try to get around
technological protection measures; they are to use good common sense and ask if they do
not know.  All technologies provided by the district are intended for educational purposes.

Personal Computer Use
Students will not utilize personal computers in the school setting for any reason.  Students,
under the supervision of school personnel, may transport work via jump drives and will
scan the drives for viruses before use.

Mobile Device Policy
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Shields Valley Schools does not provide laptops available to check out to go home as
district policy requires a filter on district provided computer equipment even away from
school.

Laptops used at school should be treated with extreme care due to the expense to replace
and repair.  Users should report any loss, damage, or malfunction immediately.

Laptops should be kept on a flat surface when powered up and not moved around –
movement could cause damage to hard drives.  They must be properly shut down before
closing the lid as failure to do so may cause overheating and damage.  Never walk around
with a laptop turned on and the screen open.

Cell Phones and Other Electronic Equipment:
Student possession and use of cellular phones, pager, e-readers, and other electronic devices
(including but not limited to Ipods, phones, PDAs, CD players, and MP3 players) on school
grounds, at school-sponsored activities, and while under the supervision and control of
school District employees is a privilege which will be permitted only under the
circumstances listed.  In the elementary as soon as students get to school, their cell phones
must be turned off and put in their backpacks and kept there until they leave school grounds.
Texting or calling during the day, e.g.: hiding the device in a pocket, will be cause for
disciplinary action. At no time is a student to operate a cell phone or other electronic device
with video or photographic capabilities in a locker room, bathroom, or other location where
it would violate the privacy right of another person.  Unauthorized use of electronic devices
is grounds for confiscation by school officials including classroom teachers and supervisory
aides.

In special circumstances, the building principals may authorize use of cell phones or other
electronic devices by students (for example the use of ipods during a bus trip or a cell phone
to call home to alert parents/guardians of estimated time of return for pick up or exceptions
due to a specific student situation).  Specific building regulations and procedures will be
noted in the Elementary and Junior High/High School student handbooks.  E-Readers may
be used as a reading tool only with no internet use allowed. The District is not responsible
for lost or stolen devices.

The Shields Valley Technology Committee and Board of Trustees will continue to review
the Internet/Network Policy as advances in technology continue, and they will revise when
there is a need to update due to changes.

Medication

The Shields Valley School District strongly encourages the use of any medication (prescription or
over-the-counter) by students at times other than during the school day.  However, it is recognized
that such a practice may not be in the best interest of the students’ health.

The school district cannot provide medication of any kind to a student.  This includes all
over-the-counter medication including Tylenol, Ibuprofen, etc. Parents are to supply all student
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medications in its original container with the following: student’s name, date of birth, dosage
amount, time to be taken, purpose of medication, possible side effects, and length of time
medication is to be taken. A permission to store/handle medication form needs to accompany all
medications, both prescription and over-the-counter (these forms are available at both offices).  All
prescription medication must have an accompanying physician order to allow school personnel to
handle/store medication.  All medication must be turned into the school office or to the homeroom
teacher.  School personnel shall keep an accurate and confidential record of all medications that are
observed taken by each individual student.  All medication forms need to be updated if any changes
are made from the original, or if a change in a student’s health occurs.  Medication forms need to be
completed yearly for all medication taken at school.

School personnel may assist the student by reminding him/her when to take the medication, but
under no circumstances will school personnel administer any medication to a student.  Exceptions
to this policy include life-threatening conditions such as allergic reactions to bee stings or other
pre-existing conditions requiring trained school personnel to administer emergency medication.

It is recommended that the initial dose of the prescription medication be given at home, hospital, or
physician’s office.  All medication supply and delivery is the sole responsibility of the
parent/guardian.  The district is not responsible for outdated, undelivered, or unavailable
medication.  The school district reserves the right to reject requests for permission to store/handle
medications.

Students with asthma will be permitted to carry their own asthma inhalers with parent consent and
physician written instruction.  Asthma and Permission to Carry Inhaler forms need to be
completed yearly by a parent and signed by a physician.  These forms will be sent to the
parents/guardians by the school nurse or can be requested at either office.  The instructions on these
forms will allow school personnel to know specific asthma conditions for each student and how to
handle emergencies.

Parent Volunteers

The Shields Valley Schools considers parent volunteers a very special resource.  Any and all
parents are encouraged to help in the classrooms and with extracurricular activities.  If you have
time or skills that you can share to make our school a better place, please call the office or complete
and return the “Parent Volunteer Form” (which will be sent home with your child) indicating your
interest in volunteer activities.

Please note that parent and community volunteers are not covered by the district's health insurance
policy or by Workman's Compensation during the time that they are working as a volunteer in the
Shields Valley School District.  Also, all volunteers will be required to complete a background
check.

Parent-Teacher Conferences

Formal parent-teachers conferences are scheduled twice a year and serve as an opportunity to
discuss student progress at school.  Information concerning parent-teacher conferences and
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scheduling will be disseminated after the end of the first quarter in October and again at the end of
the third quarter in March.  Parents are encouraged to call, however, at any time should they desire
conferences with any or all of their child’s teachers.  (See also “School Academic Calendar.”)

Personal Hygiene

Children are expected to come to school clean, well groomed, and free from offensive odors
resulting from poor personal hygiene.  Students are expected to be well-groomed at all times; i.e.
teeth brushed, hair combed and clean, clean undergarments worn daily, and all outer clothing neat
and clean.  (See also “Dress Code.”)

Promotions and Retentions

Promotions and retentions are based on an average of a student’s academic, physical, social, and
emotional growth.  Unless retention had been discussed during the school year, parents can assume
that their child will be promoted to the next grade.  In cases of retention, parents will be involved
directly in the decision to retain from the first consideration.

Retention is taken seriously, is recommended infrequently, and is usually only considered as an
alternative in the early grades (Kindergarten – 2nd grade).  The primary reasons for considering
retention are:

1. Indifference or lack of effort on the part of a capable student;
2. Physical or social immaturity; and/or
3. Frequent or long absences resulting in poor academic achievement.

Recess

Recess is a scheduled part of the regular elementary school day.  Recess is for students only.
Recess provides students with the time to expend energy, stretch, activate their bodies, as well as
develop social skills.  During adverse weather, the following guidelines are used to regulate recess:

1. Students will go outside for recesses if the outside temperature and/or wind chill at the

school is 10° F or higher.
2. All students should be adequately dressed for winter weather.
3. Adverse weather conditions are monitored closely by outside duty teachers.  If conditions
worsen during a recess period, the teachers will bring the children inside.

Release of Students

Parents wishing to remove their child during the school day for medical appointments, etc., are
required to report to the office and inform the attendance secretary or principal of their intent before
removing their child.  No child may be removed from any classroom, building, grounds, or function
except by a parent having legal custody or a legal guardian. Appointments on Fridays are
encouraged.

Report Cards
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To assist parents in monitoring their child’s progress at school, students are issued a mid-quarter
report and a report card, each once per quarter.  The grade scales used to report achievement are as
follows:

Grades 1-2 Grades 3-6
100-97% E Excellent 100-90% A
96-90% S+ Above Average 89-80% B
89-77% S Satisfactory 79-70% C
76-70% S- Below Average 69-60% D
69% or below U Unsatisfactory 59% or below F

A standardized grading scale may be used as an alternative to the above grading scale.

Scale Level of Mastery

4 Advanced

3 Proficient

2 Nearing Proficient

1 No Mastery

An Academic Calendar for the 2022-2023 school year has been placed in the back of this handbook
for easy referencing of end-of-quarter dates, parent-teacher conference dates, etc.  (See also
“Promotions and Retentions.”)

Rules for Student Conduct

Teaching responsibility for one's actions, self-discipline, and setting guidelines for youth are part of
the educational process and therefore is a responsibility of the public schools.  The Board of
Trustees believes that their cumulative wisdom, together with that of those employed in the school
system, provides an adequate knowledge and experiential foundation to set and enforce reasonable
standards for student conduct.  Accordingly, the following basic standards are adopted:

1. Disciplinary action shall be restricted to correcting behavior that occurs on school
property or in connection with any school-sponsored activities in any location.  On
occasion, corrective disciplinary action may be carried out if students are on the way to or
from school, or participating in a non-school-sponsored activity on school grounds.

2. A student shall not be permitted by use of violence, force, noise, coercion, threat,
intimidation, fear, passive resistance, or any other conduct, to cause the substantial and
material disruption or obstruction of any lawful mission, process, or function of any
individual, student, or school.  A student shall not be permitted to urge other students to
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engage in such conduct for the purpose of causing the material and substantial disruption of
the educational process.

3. A student shall not threaten, assault, or cause physical injury to other students, school
personnel, or any other person on school property or in connection with any
school-sponsored activities in any location.

4. A student shall not knowingly possess, use, transmit, or be under the influence of any
controlled substance, including, but not limited to any narcotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana, alcoholic beverage or intoxicant of any kind while on
school property or in connection with any school-sponsored activities in any location,
whether participant or spectator.

5. A student shall not smoke, chew, or possess any tobacco product in any school building
or on school property.  Regulations are applicable to school time, school hours and to all
school-sponsored events at home or away from home.

6. The willful destruction of any school property (desks, textbooks, equipment, buildings,
etc.) either before, during, or after school hours shall not be permitted and will result in the
offender(s) paying for or replacing damaged or destroyed property, in addition to any other
action the administration and/or board may deem fit.

7. A student shall not possess, handle, or transmit sling-shots, snow balls, knives, razor
blades, razors, ice picks, explosives such as firecrackers and smoke bombs, guns or any
other object that reasonably may be considered dangerous or could be used as a weapon.

8. Foul, abusive, or inappropriate language is barred from use at all times.

9. Community-approved socializing activities between boys and girls are encouraged;
however, a hands-off policy is enforced.  Public displays of affection such as arms around
the waist, etc., are interpreted as a violation of good conduct and are not permitted.  The
only public display of affection permitted is hand holding.  This applies to all school
functions on school property.

10. Students shall obey all directions of administrators, teachers, aides, bus drivers,
custodians, secretaries, and other school personnel, all of whom are authorized to give such
directions in accordance with school district rules and regulations unless such personnel are
otherwise directed by administrative personnel or by board action.

Rules of Respect

In order to provide an acceptable quality of education it is necessary that all students show
appropriate cooperation and respect toward faculty, substitute teachers, staff members, fellow
students, and others.  Lack of cooperation and disrespect, more than any other factors, interfere
with the ability to provide students with satisfactory learning experiences.
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The following rules of good conduct are expected from all students at all times in the school
setting. These are not new rules but old rules newly emphasized for students in elementary school.
(See also “School-wide Discipline Plan.”)

Language
It is expected that language directed toward staff members and fellow students will be polite
and appropriate.  Profanity, obscenity, and vulgarity have no place in the school setting.
This pertains not only to students as individuals but also as a part of larger groups. Yelling
offensive chants in the cafeteria, on the playground, in the school building, on buses, or at
athletic events is as inappropriate as if you were saying those words to an individual.

Similarly, offensive wording or pictures on clothing, or on any item worn or brought to
school are considered inappropriate use of language and will not be permitted.

Following Directions
Directions by teachers, substitute teachers, and other members of the school staff must be
followed.  Students may not always agree with the directions of a staff member, but the staff
member has a position of authority that must be respected.  Students have recourse in
situations where they feel inappropriately directed, but they do not have the right to refuse
the directions as given.

School Lunch

School lunch tickets currently cost $3.00 each for elementary students and include milk and salad
bar.  It is recommended that students purchase tickets in advance, and these tickets be left with the
school secretary.  Students may also bring lunch from home, and milk may be purchased separately
for $.50 a carton.  We ask, if possible, that students not charge for lunches.  Reduced lunches and
free lunches are available for those students who qualify; application forms are available in the
main office.

Our cooks determine the daily menu for school lunch.  The menus are published monthly and
posted in every classroom and are included in the monthly School Newsletters.  Our cooks
appreciate written suggestions for meal inclusions as they continually seek to prepare meals that are
nutritious and which students like to eat.

School Nurse

It is the responsibility of the school nurse to assess the health status of each student in the Shields
Valley Schools.  This is accomplished through screening for vision and hearing difficulties and
dental problems.  Results of student health screenings are recorded in students’ cumulative records.
The school nurse also reviews individual immunization records and makes referrals for required
services, assists in implementing health plans, and serves as a liaison between parents, school, and
community in health matters.  The services of the school nurse are provided by the Park County
Health Department on a part-time basis (1-2 days per week).
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School Pictures

A professional photographer takes each student’s picture annually at school, typically in the fall.
Information regarding school pictures will be sent before they are taken in the fall.

School-Wide Discipline Plan

Although a majority of discipline incidents occur within the classroom and are addressed by the
teacher, there are occasions on the playground, on field trips, or in the building when a school-wide
discipline plan is used.  If a student violates one of the following playground or building rules, the
steps below are taken.  Repeated incidents of playground/building violations may result in a more
severe punishment and/or the student being referred to the office.

Rules for Playground and Building

1. Be kind, gentle, courteous, and friendly at all times.  Treat others with respect.
2. Report accidents and injuries to the teacher on duty immediately.
3. Line up immediately when the bell rings.
4. During adverse wet or snowy weather conditions, dress appropriately for the
playground.
5. Unsafe, rough, destructive, or dangerous play is not allowed.
6. Stay away from classroom windows.
7. Directions given by teachers are to be followed at all times.
8. No street shoes are to be worn on the gym floor.  Only socks or clean gym/tennis
shoes may be worn.

If a student chooses to break a rule:

1. The teacher talks to the student about the behavior.  The problem is noted and a
loss of recess time may result.  The parents may be called.

2. The teacher talks to the student about the behavior.  The problem is documented
and a loss of recess time results.  The parents may be called.

3. The teacher talks to the student about the behavior. The problem is documented
and a significant loss of recess time results.  The parents are called.  The teacher
may request the administration to talk to the student about the behavior.

(Continued repetition of the same behavior, repeating steps for different behavior, or serious
misconduct warrants a move to step(s) #4 or #5.)

4. The administration talks to the student about the behavior. The problem is
documented, the parents may be called, and the action results in the student
receiving loss of recess time, detention after school, in-school suspension, or
out-of-school suspension.
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5. The problem is documented and a conference with the parents is scheduled.  A
letter is written to the parents reporting the action(s) taken: in-school suspension,
detention, or out-of-school suspension.

Special Services

Many times classroom teachers are aided by specialized teachers or services to meet the individual
needs of their students.  These are referred to as “Special Services.”  The Shields Valley Schools
provide the following special services:

Special Education
Special Education and related services are provided to students with specific learning
disabilities in the “least restrictive environment.”  Included among these may be disabilities
in the following areas: vision, hearing, speech and language skills, social/emotional
behavior, and academic abilities.

Title I
Title I is a federally funded program designed to provide diagnosis and remediation for
children with difficulties in reading, math, and language arts.

Speech and Language Therapy
Evaluation and therapy for students with speech, language, or hearing problems is available
through a special education referral.

Student Records

Under the Family Educational and Privacy Rights Act, the parents of a student or an eligible
student are permitted to inspect and review the education records of that student.  In case of divorce
or separation, the school district will provide access to educational records to both custodial and
non-custodial parents, unless there is a legal binding document that specifically removes that parent
from inspection rights.

Telephone Use

Students may use the telephone for emergency purposes and only if permission is given by the
teacher.  Acceptable reasons for using district telephones are immediately pending school-related
business such as needing homework, a change in plans, or for notifying parents of a personal
illness.  Because of time restraints it is difficult, if not impossible, for office personnel to deliver
messages to students or teachers after 3:00 PM and before 3:50 PM.  Unless it is an emergency,
teachers will not be disturbed during class periods.

Title IX (Equal Opportunity Policy)
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It is the intention of the school district that equal opportunity shall be provided in all areas of the
education program, regardless of sex, national origin, race, or disability, and that discrimination for
whatever reason shall be eliminated.

Visitors/Guests/Parents

All visitors are requested to report to the school's main office upon entering the building.  All
non-parent visitors must make prior arrangements with the office a minimum of twenty-four (24)
hours prior to the visit.  Unscheduled visitors will be directed to the office so that a visit may be
scheduled for them.  Student-age visitors are not permitted, unless supervised by an adult other than
the classroom teacher or other district employee. The visit must be briefer than one-half day, and
immunization records will be required.

Parents are welcome and encouraged to visit the school, but must report to the main office upon
their arrival.  In an effort to keep our students safe, all doors will be locked at 8:10 a.m., and
everyone will need to check in at the main office.  In the case of picking up/dropping off students
after 8:10, parents will need to check-in/check-out students at the main office.  In the case of
divorced or separated parents, we cannot refuse a parent the right to see his/her child without a
court order.
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Shields Valley Public Schools
PUBLIC NOTICE FOR SECTION 504 OF THE REHABILITATION ACT OF 1973

Section 504 is an Act prohibiting discrimination against persons with a disability in any program
receiving federal financial assistance.  The Act defines a person with a disability as anyone who:

● Has a mental or physical impairment that substantially limits one or more major life
activities.  Major life activities include activities such as caring for one's self, performing
manual tasks, walking, seeing, hearing, speaking, breathing, learning and working.

● Has a record of such impairment; and is regarded as having such an impairment.

In order to fulfill its obligation under Section 504, the Shields Valley School District recognizes a
responsibility to avoid discrimination in policies and practices regarding its personnel and students.
No illegal discrimination against any person with a disability will knowingly be permitted in any of
the programs and practices in the school system.

The school district has specific responsibilities under the Act, which include the responsibility to
identify, evaluate, and if determined to be eligible under Section 504, to afford access to
appropriate educational services.

If the parent or guardian disagrees with the determination made by the professional staff of the
school district, she/he has a right to a hearing with an impartial hearing officer.

If there are questions, please feel free to contact the Superintendent of Schools, Section 504
Compliance Coordinator, Shields Valley Public Schools, Box 131, Wilsall, MT 59086, phone
578-2535.

________________________________________________________________________________

Shields Valley Public Schools
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act (FERPA) requires notification to parents that
parents and eligible students (age 18 or older) are permitted to inspect and review the educational
records of their child.  This Act gives the parent or guardian the right to:

● Inspect and review his/her child's educational records.
● Make copies of these records.
● Receive a list of all individuals having access to those records.

Ask for an explanation of any report on the grounds that it is inaccurate, misleading, or violates the
child's rights.
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Shields Valley School District  

STUDENTS
3600F1

page 1 of 4
Student Records

Notification to Parents and Students of Rights Concerning a Student’s School Records

This notification may be distributed by any means likely to reach the parent(s)/guardian(s).

The District will maintain two (2) sets of school records for each student:  a permanent record and a
cumulative record.  The permanent record will include:

Basic identifying information
Academic work completed (transcripts)
Level of achievement (grades, standardized achievement tests)
Immunization records (per § 20-5-506, MCA)
Attendance record
Statewide student identifier assigned by the Office of Public Instruction
Record of any disciplinary action taken against the student, which is educationally related

The cumulative record may include:

Intelligence and aptitude scores
Psychological reports
Participation in extracurricular activities
Honors and awards
Teacher anecdotal records
Verified reports or information from non-educational persons
Verified information of clear relevance to the student’s education
Information pertaining to release of this record
Disciplinary information

The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians and students
over eighteen (18) years of age (“eligible students”) certain rights with respect to the student’s
education records.  They are:

1. The right to inspect and copy the student’s education records, within a reasonable
time from the day the District receives a request for access.

“Eligible” students, who are eighteen (18) years of age or older, have the right to inspect
and copy their permanent record.  Parents/guardians or “eligible” students should submit to

© MTSBA 2014
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the school principal (or appropriate school official) a written request identifying the
record(s) they wish to inspect.  The principal will make, within forty-five (45) days,

arrangements for access and notify the parent(s)/ guardian(s) or eligible student of the time
and place the records may be inspected.  The District charges a nominal fee for copying, but
no one will be denied their right to copies of their records for inability to pay this cost.

The rights contained in this section are denied to any person against whom an order of
protection has been entered concerning a student.

2. The right to request amendment of the student’s education records which the
parent(s)/guardian(s) or eligible student believes are inaccurate, misleading, irrelevant, or
improper.

Parents/guardians or eligible students may ask the District to amend a record they believe is
inaccurate, misleading, irrelevant, or improper.  They should write the school principal or

records custodian, clearly identifying the part of the record they want changed, and specify
the reason.

If the District decides not to amend the record as requested by the parent(s)/guardian(s) or
eligible student, the District will notify the parent(s)/guardian(s) or eligible student of the

decision and advise him or her of their right to a hearing regarding the request for amendment.
 Additional information regarding the hearing procedures will be provided to the
parent(s)/guardian(s) or eligible student when notified of the right to a hearing.

3. The right to permit disclosure of personally identifiable information contained in the
student’s education records, except to the extent that FERPA or state law authorizes
disclosure without consent.

Disclosure is permitted without consent to school officials with legitimate educational or
administrative interests.  A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or medical
staff and law enforcement unit personnel); a person serving on the Board; a person or company
with whom the District has contracted to perform a special task (such as contractors, attorneys,
auditors, consultants, or therapists); volunteers; other outside parties to whom an educational
agency or institution has outsourced institutional services or functions that it would
otherwise use employees to perform; or a parent(s)/guardian(s) or student serving on an official
committee, such as a disciplinary or grievance committee, or assisting another school official
in performing his or her tasks.
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A school official has a legitimate educational interest, if the official needs to review an
education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records, without consent, to officials of
another school district in which a student has enrolled or intends to enroll, as well as to any

person as specifically required by state or federal law.  Before information is released to
individuals described in this paragraph, the parent(s)/guardian(s) will receive written notice of
the nature and substance of the information and an opportunity to inspect, copy, and challenge
such records.  The right to challenge school student records does not apply to:

(1) academic grades of their child, and (2) references to expulsions or out-of-school
suspensions, if the challenge is made at the time the student’s school student records are
forwarded to another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical
reporting, or planning, provided that no student or parent(s)/guardian(s) can be identified;
any person named in a court order; and appropriate persons if the knowledge of such

information is necessary to protect the health or safety of the student or other persons.

4. The right to a copy of any school student record proposed to be destroyed or deleted.

5. The right to prohibit the release of directory information concerning the parent’s/
guardian’s child.

Throughout the school year, the District may release directory information regarding
students, limited to:

Student’s name
Address
Telephone listing
Electronic mail address
Photograph (including electronic version)
Date and place of birth
Major field of study
Dates of attendance
Grade level
Enrollment status (e.g., undergraduate or graduate; full-time or part-time)
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees
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Honors and awards received
Most recent educational agency or institution attended

Any parent(s)/guardian(s) or eligible student may prohibit the release of all of the above
information by delivering written objection to the building principal within ten (10) days of
the date of this notice.  No directory information will be released within this time period, unless the
parent(s)/guardian(s) or eligible student are specifically informed otherwise. When a student
transfers, leaves the District, or graduates, the school must continue to honor a decision to
opt-out, unless the parent or student rescinds the decision.

A parent or student 18 years of age or an emancipated student, may not opt out of directory
information to prevent the district from disclosing or requiring a student to disclose their

name [identifier, institutional email address in a class in which the student is enrolled] or from
requiring a student to disclose a student ID card or badge that exhibits information that has been
properly designated directory information by the district in this policy.

6. The right to request that information not be released to military recruiters and/or
institutions of higher education.

Pursuant to federal law, the District is required to release the names, addresses, and
telephone numbers of all high school students to military recruiters and institutions of higher
education upon request.

Parent(s)/guardian(s) or eligible students may request that the District not release this
information, and the District will comply with the request.

7. The right to file a complaint with the U.S. Department of Education, concerning
alleged failures by the District to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education

400 Maryland Avenue, SW
Washington, DC 20202-4605
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Shields Valley Public Schools
PARENT/STUDENT RIGHTS IN IDENTIFICATION, EVALUATION AND PLACEMENT

Below is a description of the rights granted by federal law to students with disabilities.  The intent
of the law is to keep you fully informed concerning decisions about your child and to inform you of
your rights if you disagree with any of these decisions.

You have the right to the following:
● Right to have your child with disabilities take part in, and receive benefits from public

education programs without discrimination because of her or his disability.
● Right to receive all information in the parent's or guardian's native language or primary

other mode of communication.
● Right to have your child receive a free appropriate public education which includes the right

of the child to be educated with students without disabilities to the maximum extent
appropriate.

● Right to have your child have equal opportunity to participate in school programs and
extracurricular activities sponsored by the school.

● Right to receive notice a reasonable time before the district identifies, evaluates or changes
your child's placement.

● Right to inspect and review all of your child's educational records, including the right to
obtain copies of education records at reasonable cost unless the cost would deny you access
to the records, and the right to request amendment of the record if you believe information
contained in the record is inaccurate or misleading.  If the school district refuses to amend
the record, you have the right to request a hearing.

● Right to have educational evaluation and placement decisions made based on information
from a variety of sources and by persons who know the needs of the student, meaning of
evaluation data and placement options.

● Right to periodic reevaluation and evaluation before any significant change in placement.
(Normally three years review.)

● Right to an impartial hearing if you disagree with the school district's proposed action.  You
will be an active participant.  You have the right to be represented by counsel in the
impartial hearing process.  You have the right to appeal the impartial hearing officer's
decision.

Dan Johnston - Superintendent
Section 504 Compliance Coordinator
Phone 578-2535
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SCHOOL IMMUNIZATION REQUIREMENTS

Montana Department of Public Health & Human Services

FOR SCHOOL ENTRY
THE MINIMUM REQUIREMENTS ARE

Minimum Number of Doses Required Per Grade

Vaccine Type Kindergarten Grades 1-6 Grades 7-12

DTap / Td *4 4 4

IPV *3 3 3

MMR 2 2 2

Varicella 2 2 2

Td Booster (Tdap) 0 0 1

*One dose of Dtap and IPV must be given after the child’s 4th birthday.

First MMR and Varicella must be given after first birthday, given together or at least 30
days separating.
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Shields Valley School District

Policy 3226 – Bullying, Intimidation, and Hazing of Students

District Policy Statement

The Shields Valley School District is committed to providing a safe, productive and positive learning

environment at all grade levels.  A safe and accepting school environment is conducive to, and necessary for

optimal academic achievement.  Like other disruptive behaviors, bullying, intimidation and hazing

negatively impact the learning environment.  Bullying, intimidating, and hazing behaviors will not be

tolerated at any grade level.  Students and staff are strictly prohibited from taking any action that could be

interpreted as bullying, hazing, or retaliation for reporting such action.

Definitions

1. “Bullying or intimidation” means any repetitive and ongoing threatening, insulting, or demeaning

gesture or physical conduct, including any intentional written, verbal, or electronic communication

or threat directed against a student regardless of the underlying reason for such conduct that:

a. Causes a student physical or mental harm, damages a student’s property or places a

student in reasonable fear of harm to the student or the student’s property;

b. Substantially interferes with the student’s access to educational opportunity or benefit; or

c. Substantially disrupts the orderly operation of the school.

2. “Electronic communication” is defined in 45-8-213, MCA, and includes any communication by any

electronic device including but not limited to text messaging, sexting, email, or use of social

networking.

3. “Hazing” means an act against a student or coercing a student into behavior that creates a risk of

harm to a person in order for the student to be initiated into, or affiliated with a student activity,

team, club or organization, or for any other purpose.

4. “Retaliation” means an intentional act or communication intended:

a. As retribution against a person who has reported an incidence of bullying, or intimidation;

or

b. To improperly influence the reporting, investigation, or discipline that results from an

incidence of bullying or intimidation.

5. “Sexting” means sending sexually explicit messages or photographs, primarily between mobile

phones, such as sending a text message with a sexual image or sexual language.

6. “Staff member” includes but is not limited to teachers, specialists, coaches, administrators, board

members, volunteers, custodians, and any others employed or authorized by the school, school

board, or district.

7. “Designated investigator” is the principal of the school, or a staff member appointed by the

principal responsible for receiving and investigating reports of bullying, or intimidation.

Prohibitions
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1. No school student or staff member will engage in any of the following:

a. Bullying, intimidation or hazing of a student;

b. Retaliation against a student of staff member for reporting an incident of bullying,

intimidation or hazing; or

c. Coercion of another person to commit bullying, intimidation, or hazing.

2. Bullying, intimidation and hazing is strictly prohibited:

a. In a classroom or any location on school premises;

b. During any school sponsored program, activity, or function where the school is responsible

for the student, including on a school bus or other school related vehicle; or

c. Through the use of electronic communication as defined in 45-8-213, regardless of when or

where it occurs, that substantially disrupts the orderly operation of the school or any

school sponsored program, activity, or function where the school is responsible for the

student.

Consequences

1. If a student or staff member is found to have committed one of the above-prohibited behaviors,

consequences may follow, up to and including expulsion or termination from employment.  Such

action is meant not only to discipline the offending student or staff member, but also to protect the

target from future aggression or retaliation.  Consequences may be implemented after reporting,

investigation, and determination that a prohibited act has been committed.

2. Depending on the age of the students involved and severity of the infraction, disciplinary and

remedial actions for students may include, but are not limited to:

a. Parental Notification

b. Loss of privilege(s)

c. Parent Conference

d. Reassignment of seats

e. Reassignment of classes

f. Reassignment to another mode of transportation

g. Escort of the perpetrator

h. Completion of an apology letter and acknowledgement of behavior

i. Referral or appointments with school counselor or other professionals

j. Payment for damaged property

k. Detention

l. Suspension (in-school or out of school)

m. Referral to law enforcement

n. Expulsion

Any student disciplined will be afforded due process as required by District policy for action taken

by school administration or the Board of Trustees.

3. Depending on the severity of the offense, disciplinary and remedial actions for school staff is

subject and commensurate within the district’s personnel policies and may include:

a. Verbal warning

b. Written warning
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c. Suspension

d. Referral to law enforcement

e. Termination of employment

Intervention

1. All staff members shall intervene when witnessing potentially bullying, or intimidating behavior.  If

the staff member witnesses or receives a report of unresolved bullying, intimidation, or hazing the

staff member will report the matter pursuant to the investigatory process below.

2. If it is determined the staff was aware of bullying, intimidation or hazing and did nothing to

intervene, discipline or remedial action may be invoked.

Reporting

1. Students who feel they have been subjected to bullying, intimidation or hazing, or other students,

parents, staff or other community members who believe they have witnessed bullying,

intimidation, or hazing of a student may report the incident either in writing (via Incident Reporting

Form) or verbally.  Reports may be made to any staff member.

2. Any staff member that becomes aware of bullying, intimidation or hazing should attempt to resolve

the matter immediately.  When staff is made aware of unresolved incidents, they shall fill out an

Incident Reporting form and submit it to the principal (unless the principal is the subject of the

complaint) within 48 hours of the incident.

3. If the principal is the subject of the complaint, the report should be submitted to the District

Superintendent.

4. Anonymous reports containing adequate detail to investigate will be investigated.

5. Incident Reporting Forms are available on the school district website and included in the student

handbook.

Investigatory Process

1. All investigations should be initiated promptly, but no later than two school days after the Incident

Report has been filed with the school administration office.

2. The designated investigator will determine whether bullying, intimidation or hazing has occurred by

interviewing the aggressor(s), the target(s), the reporter, and known bystanders and other

witnesses.  Previous incident reports involving the same students should also be taken into

consideration.

3. Any interviewees should be informed that information given will be kept as confidential as possible

in accordance with student due process rights, but that disclosure may be necessary.

4. The investigation should be performed and concluded within five school days of receipt of a report.

Upon conclusion, if it is found bullying, intimidation, or hazing has occurred parents of the target(s)

and the aggressor(s) shall be notified immediately by a school administrator or designated

investigator.

5. The school administration will determine whether another entity has jurisdiction over the incident.

If instances of bullying, intimidation, or hazing rise to the level of a possible criminal offense, a

school administrator shall immediately notify the police.
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6. The school principal, in conjunction with the counselor and other appropriate staff, shall determine

and implement appropriate consequences, which may include discipline and/or remedial action for

the aggressor and the target.  The aggressor will be informed that retaliation is strictly prohibited

and will be met with similar or additional consequences.

7. The school administration shall take all necessary steps to protect the target from bullying,

intimidation, or hazing incidents.  This can include but is not limited to changing the aggressor’s

seat, transportation route, or classes and identifying a staff member to act as supervisor for the

aggressor.  If an escort is appropriate, the aggressor – not the target – should be escorted.

8. The principal or other designated school administrator will follow up with the target of any bullying,

intimidation or hazing to ensure that the negative behavior has stopped.

9. A written record will be kept of each reported incident, including the written report, investigatory

steps and information, conclusive findings, referral to other entities (e.g. law enforcement) and

disciplinary and/or remedial action taken.

Notification and Training

1. The District policy and procedures will be included in student handbooks for all grade levels and

posted on the district’s webpage.

2. Reporting forms will be readily available to staff members, students, and parents, including on-line

on the District’s website.

3. Staff and students will be educated on the policy and procedures, including:  recognizing

inappropriate behaviors; using appropriate intervention and remediation; and possible

consequences and discipline.

Legal Reference:  ARM 10.55.701

Adopted on:  4.10.19

Reviewed on:  2.13.19 & 3.20.19
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Public Notice
Educational Rights of Homeless Children and Youth

The Shields Valley School District is actively seeking to enroll children and youth who are
homeless. If you are homeless or know of a child or youth that is homeless and not attending
school, please contact the Local Liaison, Dan Johnston, who will provide you with information and
assistance during the enrollment process. Mr. Johnston can be reached by calling 406-578-2535 or
by mail at PO Box 131, Wilsall, MT 59086.

● Who is considered “homeless”? Any child or youth not attending school who lacks a fixed,
regular, and adequate nighttime residence is considered homeless and includes those who
are sharing housing with others due to loss of emergency shelters, cars, bus or train stations,
or other similar settings. If you are not sure, please call.

● What are the education rights of homeless children and youth? Our schools provide equal
and comparable access to all students regardless of their home living situation. Homeless
children and youth have specific rights that include:
a. Immediate enrollment in school and, when desired or feasible, at the “school of origin”.
b. Prompt provision of necessary services such as transportation and meal programs.
c. Appropriate support services and programs for which they are eligible such as programs

for gifted, children with disabilities, vocational education, preschool
d. Academic assistance through the district’s federal funded Title I program.
e. Parent or guardian involvement school activities.

● What is “school of origin”? The term ‘school of origin’ means the school the child or youth
attended when permanently housed or the school in which the child or youth was last
enrolled. It is the district’s responsibility to consider the best interests of the child or youth
when making a decision regarding what school to attend. Consideration must be given to
placement at the school of origin unless doing so is contrary to the wishes of the parent or
guardian.

● What if there is disagreement regarding school placement? The parent, guardian or
unaccompanied youth (a youth not in the physical custody of a parent or guardian) may
appeal the placement decision if the district makes a placement in a school other than the
school of origin or a school requested by the parent, guardian or unaccompanied youth. The
student will be immediately enrolled in the school in which enrollment was requested by the
student or parent while an appeal is pending. The person indicated above will provide
information and assistance regarding such an appeal.

No Child or Youth Should Be Denied Access to a Free and Appropriate Public
Education
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Shields Valley Public Schools
Handling and Caretaking of Medications Policy

The Shields Valley School District strongly encourages the administration of medication at times
other than during the school day.  However, it is recognized that such a practice may not always be
feasible.  Medication is defined as all drugs, whether prescription or over-the-counter.

Therefore, the district shall provide caretaking/handling of medication if necessary. Caretaking
means storage of medication with reasonable precautions for security and preservation. Handling
means providing students with proper dosages at times specified on container labels or in written
instructions from a physician.  Neither caretaking nor handling means administering medication to
students.

All of the following requirements must be met prior to any school personnel assuming such
caretaker/handling functions:

● A current, signed parental consent form has been submitted to the district.
● A current, signed physician's order for medication has been provided to the district and will

include:
a. Child's name
b. Name of medication
c. Purpose of medication
d. Time medication is to be taken
e. Dosage
f. Possible side effects
g. Termination date for administering the medication

● A properly labeled pharmaceutical container with patient name, medication name, specific
dosage and dispensation time instructions has been provided to the district.

● Written communication regarding any special storage instructions (e.g. refrigeration
required) has been provided to the district.

● Written affirmation from parent/guardian that:
a. The initial dose of the prescription has been administered to student at home, in the
physician's office, or in the hospital.
b. A continued supply of the medication is the sole responsibility of parent/guardian.
c. Delivery of medication to district is the sole responsibility of parent/guardian.
d. The District has no responsibility if medication is not delivered or is otherwise not
available.

When the aforementioned requirements have been met, building level central office personnel or
their designees shall assume the responsibility for medication caretaker/handling functions.

35



Shields Valley Schools
2022-2023

Important Dates

Revised 8/8/22

August 9th - SV Booster Club Kick-off BBQ 6:00 in Clyde Park

August  10 -11th Teacher PIR

August 15th - First Day of School

August 24th - Open House at Elementary

August 25th - Junior High, and High School

September 5th - Labor Day - No School

September 15th - Homecoming Parade

September 8th - 1st Quarter Midterm

October 6th - End of 1st Quarter

October 13th - Parent Teacher Conferences (4:30 p.m. to 9:00 p.m.)

October 19- Grandparents day Wilsall (Elementary)

November 10th - Veteran’s Day Assembly

November 10th - 2nd Quarter Midterm

November 23th - Early Release for Thanksgiving (12:30)

November 24th – No School - Thanksgiving

December 12th - JH/HS Winter Band and Choir Concert 7:00 pm

December 21st - Elementary Winter Program (6:00 p.m.)

December 22nd - End of 2nd Quarter/ End Semester 1

December 22 Early Release (12:30)

Dec 26th- Jan 3rd Winter Break

January 2 No School - Teacher Inservice

February 2 - 3rd Quarter Midterm

February 16th - No School

March 9th - End of 3rd Quarter

March 16th - Parent Teacher Conferences (4:30 p.m. to 9:00 p.m.)

April 6th  - Early Release - Spring Break

April 10th - No School- Spring Break

April 13th - 4th Quarter Midterm

May 21nd - Graduation 2:00pm

May 24th - Elementary Track & Field Day/Kindergarten Graduation/Elem Awards Day

May 25th - Last Day of School Release 12:30
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